
The Business Hive offers shared office space for remote workers, solopreneurs and creative professionals on a ca-

sual, full-time and part-time basis. But, after hours (and on weekends) our beautiful, art-deco building (which used 

to be one of Kyogle’s original old banks) also doubles as a hive of activity for wellbeing and movement classes, 

workshops and networking events.

The Business Hive is available to hire for creative and arts events and workshops, and we love hosting classes from 

the top local and visiting artists, makers and creators. The majority of furniture in the main space is easily movable ( 

tables are on wheels) and the space can be adapted to a variety of needs.

We are a Covid-Safe business and follow all regulations and precautions to keep our workers and visitors healthy.

The Hive Vibe:

All users of the Hive have access to high speed internet, the Zoom Room (bookings recommended), tea and 
coffee making facilities included.

We are here to work, to connect, to create and to collaborate.

We value community over competition. 

We value fun, but consideration and respect for all members using the space is a priority.

This is a shared space and we all share the responsibility to take care of it. Please clean up your own rubbish, 
cups / plates and wipe down your workstation after use. Wipes and disinfectant spray / paper towel available in 
the kitchenette. Please take care of your guests’ items as well.

All users of The Business Hive must sign our User Agreement.

All users must abide by Covid-Safe practices (sign in, hand hygiene, social distancing etc).

VENUE HIRE INFORMATION PACK
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VENUE HIRE FOR WORKSHOPS,  

FUNCTIONS & EVENTS:

Our main space offers the perfect environment for small gatherings and workshops.

We have two large tables, and a variety of smaller tables and desks, and 16+ chairs. A projector and 

whiteboards are also available for presentations. We follow all Covid-safe guidelines to ensure the health 

and safety of all of our visitors. Hirers must carry their own Public Liability Insurance.

The main space for can fit around 18 - 20 people subject to the Covid-safe ‘1 person per 4 square metre 

rule’. The entire venue can accommodate 25 people,  Please check current Covid-safe Guidelines for any 

restrictions as these may change often. For small physical classes like yoga we find 10 - 12 people allows 

space for everyone to spread out. 

For bookings and availability please email Jasmine on hello@thebusinesshive.co

HOURLY HIRE RATE: $35 / hour plus gst

Use of the main space on an hourly rate. Available after 5pm on weekdays, and all day on Saturdays 

and Sundays (subject to availability). 

Perfect for:

• Yoga, Dance, Movement (the floor is carpet)

• Creative workshops (art, craft, acoustic music*, meditation)

• Small group training and planning days

• Meetings

• Small events such as networking, demonstrations, panel discussions 

HALF DAY RATE: $90 plus gst

Use of the main space for a half day (up to four hours) on Saturday or Sunday.

Perfect for:

• Workshops

• Small group training and planning days

• Small events such as networking, demonstrations, panel discussions

* Corporate training or community consultation

FULL DAY RATE: $160 plus gst

Use of the main space for a full day (up to eight hours) on Saturday or Sunday

Perfect for:

• Workshops

• Small group training and planning days

• Small events such as networking, demonstrations, panel discussions

* Corporate training or community consultation

We share the building with other residents and consider their needs. Low level acoustic music is 

permitted on the weekends from 9 am- 5 pm.



  
All users must read, agree to and sign this user agreement before hiring The Business Hive.

 WORKSPACE TERMS OF USE:

All members should always feel safe and comfortable. Anyone displaying behaviour that is not conducive to a 
happy and safe environment will be asked to leave. If anyone in the workspace makes you feel uncomfortable, 
please let Management know right away.

Discrimination toward and harassment of others are prohibited. We have a zero-tolerance policy for any remarks 
or behaviour that fails to respect the dignity and feelings of any individual.

The user, or last member on the premises is responsible for closing all windows, making sure all doors are 
locked, and turning off all lights (please check the toilet light too).

There is a resident upstairs (elderly) and at the rear of the building. Please be respectful of them also. No loud 
music (quiet music is fine), yelling etc.

Any issues with plumbing, electrical, internet, furniture, fittings, cameras, doors, keys, bathroom or kitchenette 
should be brought to Managment’s attention immediately either in person or in writing.

Please leave your space as you found it, or even better. If you break it, you replace it. If you make a mess, clean it 
up. Please put your own rubbish in the bin and wash your own dishes, clean the toilet if you need to. We all want 
to be proud of where we work so we all contribute to keep it that way.

Respect other user’s property, data, privacy, client relationships, and confidentiality. 

Lockable storage is available in the bank vault for Members only, however this purely for convenience and is 
used at your own risk – again, your property is not covered by our insurance policy.

We love kids, but they are not likely to be happy here. Your children are most welcome to say hi or pop in with 
you, however any more than a short stint may impact on the productive of other users.

There is no smoking in or around The Business Hive. Facilities are smoke, tobacco, and illegal substance free.

You are welcome to proudly display your company name on a single, removable sign as long as your signage 
does not damage walls in the Premises or others’ property. Your sign may be no larger than 50cm or the 
equivalent area.

You cannot cook in the Premises (excepting use of the coffee / tea facilities and microwave) and cannot sleep in 
or otherwise use the Premises for lodging.

You guests/students/clients must sign in using the Covid-safe app or by using the sign-in sheet and abide by 
conditions of use.

Members may book the space after hours for workshops / training etc, and this will be offered at a 20% 
discounted hourly rate for members.

PLEASE READ OVER PAGE

USER AGREEMENT
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INTERNET POLICY:

•  The Business Hive internet is strictly for professional purposes. Members must not access 

pornography, illegal activities or bit-torrent. 

•  All internet and email content should be respectful and ‘safe-for-work’.

•  Fair use of the internet services apply.

• Don’t share our wifi password.

PAYMENT:

On booking your date, an invoice will be emailed to you as confirmation. A 50% deposit is due at least 2 

weeks before your booking date and the remainder is payable on the day of use.

Please pay your invoice by it’s due date. We won’t chase you up but we will apply a late fee of $10 if 

your payment is more than 5 days late, and $30 if your payment is more than 2 weeks late.

Management reserves the right to terminate the Agreement and cease all services in the event of a 

late payment, including any payment which is late due to insufficient funds.

HEALTH & SAFETY:

While Covid 19 remains a threat we must put safety measures in place to protect all members health. 

Staff will be cleaning high touch areas on a regular basis, and we have provided hand sanitiser, soap 

and handtowels for your use. There are also alcohol wipes for any shared equipment and disinfectant 

for cleaning each area after use.

It is each users responsibility to also do the following:

1. Do not attend The Business Hive if you are unwell

2. On entry, use hand sanitiser

3.  Use our Covid-Safe check in with your smart phone, or record your name and phone number in the 

sign in book in case contract tracing becomes required

4. Remain 1.5 meters from other Hive workers wherever reasonably possible

5. Practice good hand hygiene and social distancing

6.  In the kitchen: Please bring your own cup/cutlery or use the disposable cups provided for tea / 

coffee

7. Wipe down your workstation with disinfectant when you are finished using it

CANCELLATION / TERMINATION OF MEMBERSHIP:

The Business Hive management may immediately cancel a users membership or hire if they have 

found to breach any of the workspace conditions of use (i) upon breach of this Membership Agreement 

by the Member; (ii) upon termination, expiration or material loss of our rights in the Premises; (ill) if any 

outstanding fees are late; (iv) if you fail to comply with the terms and conditions of the User Agreement 

or any other policies or instructions provided by us; or (v) at any other time, when we, in our reasonable 

discretion, see fit to do so.

Should a Venue Hire user wish to change the date of, or cancel a booking, at least 2 weeks notice 

is required. Less than 2 weeks notice we reserve the rights to retain your deposit being held as a 

cancellation fee. Workshops or classes that are cancelled with less than 2 weeks notice may transfer 

their deposit to a leter booking within a four month period (however this is subject to availability).
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CHANGES:

Covid-19 restrictions are particularly hard to plan for. Management will do all we can to inform you in 

writing of any changes.

Management reserves the right to modify these rules and/or to adopt such other reasonable rules and 

regulations as it may from time to time deem necessary for the proper operation of the Premises. You 

agree to abide by all such existing, modified and new rules and regulations.

INSURANCE:

You ust have your own Public Liability Insurance to rent the Business Hive for your own personal 

classes, events and functions. 

Your equipment and professional liability is your own responsibility and is not covered in anyway by The 

Business Hive. You may like to look into portable equipment cover or renter’s insurance.

The Business Hive carries liability and business personal property insurance. However, you are strongly 

encouraged to carry an insurance policy to cover your equipment and personal property while using 

the Premises. You waive any right of subrogation and right of recovery or cause of action for any 

damage or theft, destruction, or loss of property, or any injury including death to the extent the same is 

insured against under any insurance policy which you may have.

PRIVACY POLICY:

We may collect, process and/or use personal data about you in a variety of ways, including personal 

data that may be provided by you upon execution of this Agreement or during your or the Members’ 

membership, and information that may be gathered from our security cameras located on the 

premises. We may collect, process, use, store and transfer personal data in accordance with applicable 

laws, for various purposes including facilitating the Services, perform accounting and administrative 

tasks, internal review and audit, compliance with obligations under applicable laws and regulations, to 

enforce or manage legal claims and otherwise in accordance with the Internet Policy. For the purposes 

stated above, we may transfer the personal data collected by us and make it available to our personnel, 

advisors, professionals, subcontractors, independent consultants, external third party services providers 

and our affiliates.

KEYS:

You may be provided with a key to use during your hire period. This key remains the property of 

The Business Hive.  Never give your key to anyone else or make another copy. If you lose your key a 
replacement fee of $30 will apply. 

MEDIA / PHOTOGRAPHY:

We may at times take photos and video of the space for promotional purposes, for use on social media 

and our website. Please advise us if you do not wish to be shown in digital media, otherwise your 

agreement to these Terms and Conditions signifies you are ok with this use.
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VENUE HIRE APPLICATION FORM:

Name: 

Business Name:      ABN:

Email: 

Phone number:      Website URL:

Residential or Mailing Address:

How did you hear about The Business Hive?

Please describe your business and services:

Please provide details of your event including date and time.

Please email your certificate of Public Liability Insurance to hello@thebusinesshive.co 
on confirmation of booking.

Have you read, and do you  agree to the User Agreement:      yes / no

Do you require a copy of our Covid-Safe policy to help you plan your Covid-safe 
event?

Signed:

Print Name:          Date:
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